
Grace Church of Elk Grove, CA 

COVID-19 Health and Safety Policy and Procedures 

Last Updated: June 20, 2020          

Date of Approval by Board of Elders: June 20, 2020 

Purpose 

To give clear and well-defined health and safety guidance to the staff, 
volunteers and attendees of Grace Church of Elk Grove, CA who choose to 
work or meet at Grace Church facilities during the current pandemic 
outbreak of COVID-19; and to insure that the procedures described below 
are monitored and consistently followed. 

Background 

COVID-19 is a new disease that has spread throughout our world. Illnesses 
caused by this virus have led to severe symptoms requiring hospitalization 
and over 100,000 deaths in the United States alone. There is limited 
information regarding risk factors for severe disease. Based on currently 
available information and clinical expertise, older adults and people of any 
age who have serious underlying medical conditions might be at higher risk 
for severe illness from COVID-19. 
Based on what we know now, those at high-risk for severe illness from 
COVID-19 are: 

• People aged 65 years and older 
• People who live in a nursing home or long-term care facility 

People of all ages with underlying medical conditions, particularly if not well 
controlled, including: 

• People with chronic lung disease or moderate to severe asthma 
• People who have serious heart conditions 
• People who are immunocompromised 

o Many conditions can cause a person to be immunocompromised, 
including cancer treatment, smoking, bone marrow or organ 
transplantation, immune deficiencies, poorly controlled HIV or 
AIDS, and prolonged use of corticosteroids and other immune 
weakening medications 
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https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/older-adults.html


• People with severe obesity (body mass index [BMI] of 40 or higher) 
• People with diabetes 
• People with chronic kidney disease undergoing dialysis 
• People with liver disease                                                                                

Content source: National Center for Immunization and Respiratory 
Diseases (NCIRD), Division of Viral Diseases 

Policy 

It is the policy of Grace Church of Elk Grove, CA to follow the most recent 
guidance set forth by the State of California, the County of Sacramento, and 
the Centers for Disease Control (CDC) for the reduction and prevention of 
the transmission of COVID-19. This Health and Safety Policy and Procedures 
document will be given to all staff, volunteers and regular attendees for 
their review and education. The supplemental Addendum will be given to 
and read by all staff and volunteer workers. 

Procedures 

The following procedures will be followed to the best of the ability of staff, 
volunteers, and congregants of Grace Church of Elk Grove during work and 
meetings. 

Workplace, Volunteer Activities, and Meetings: 

1. All church staff, volunteers, and attendees are requested to stay 
home if they have any of the following CDC list of symptoms of 
COVID-19 illness: fever or chills, cough, shortness of breath or 
difficulty breathing, fatigue, muscle or body aches, headache, new 
loss of taste or smell, sore throat, congestion or runny nose, nausea 
or vomiting, or diarrhea.                                                       

2. Any staff, volunteer, or attendee who has any of the above 
symptoms will be directed to contact their physician immediately. 
They will not be allowed to return to work or meetings until 14 days 
after their symptoms have stopped or a COVID-19 test returns a 
negative result, as directed by their physician. 
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3. If a staff, volunteer, or attendee becomes ill and shows symptoms 
consistent with COVID-19, besides being directed to contact their 
physician, all those who had been in close proximity to that 
individual will be notified (if at a meeting, all attendees of that 
meeting will be notified) and they will be requested to self-isolate at 
home until the COVID-19 test result of the initial person is 
determined to be negative. If a positive result is determined, the 
County Health Officer will be notified by the individual’s physician. 
The identity of the infected individual will be kept strictly 
confidential. 

4. Attendance at a single meeting will be limited to 25% of capacity up 
to 100 people. 

5. Additional entrances to the church meeting facility will be utilized to 
decongest ingress and egress (e.g. side doors and children’s 
classroom doors). 

6. Outdoor work and meetings are recommended over indoor work and 
meetings.  

7. While working indoors, staff and volunteers will work in separate 
rooms whenever possible, and wear face coverings whenever 
another person is in the same room or within 6 feet. 

8. Signage will be placed at the workplace and meeting entrance 
stating “Stay Home If You Are Sick”. 

9. Signage will be placed throughout the church building and offices to 
educate and remind everyone on the CDC’s recommendations: 
to stop the spread of COVID-19; to promote everyday protective 
measures such as washing hands, covering coughs and sneezes; to 
properly wear a face covering; and to effectively clean and disinfect 
our facilities. 

10.A distance of at least 6 feet between individuals not of the same 
household will be maintained whenever possible. 
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11.Face coverings, non-medical grade, are required while attending 
indoor meetings and whenever a 6 foot distance cannot be 
maintained during outdoor meetings, with the exception that 
children younger than two years of age shall not wear a face 
covering due to the risk for suffocation. 

12.Face coverings will be provided to anyone who, while attending 
their workplace or a meeting at Grace Church, does not have one 
but desires one. 

13.Seating of attendees will be in household units, separated by a 6 
foot distance from any other household unit. 

14.Single use gloves will be used when changing a diaper or assisting 
a child with toileting. Hands must be washed after removing gloves. 

15.After toileting, touching of mouth, nose, or body fluids, or touching 
a publicly used object, hand washing is encouraged for 20 seconds; 
if soap and water are not available immediately, hand sanitizer with 
at least 60% alcohol is recommended. 

16.Hand sanitizer dispensers and disinfectant wipes will be placed 
throughout our facilities and in every classroom and office. 

17.When children under age 5 are entering or exiting an indoor 
meeting area, they will be dropped off and picked up by their parent 
or guardian in a separate area from other attendees. 

18.Doors and windows will remain open, weather and safety 
permitting, to facilitate enhanced ventilation/airflow. Central A/C 
and Heating Fans will be utilized when doors and windows cannot 
remain open.  

Cleaning and Disinfection Procedures 

1. Clean and disinfect (see CDC Guidance in the Addendum) following 
any meeting or volunteer work where physical touching of any 
publicly used object, aerosol/droplet spray from coughing or 
sneezing, or body fluid excretion such as vomiting, urination, or 
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defecation has occurred (e.g. bathrooms, nursery, children’s 
classrooms,  public address equipment, sanctuary and doors). 

2. Insure that the disinfectant product is EPA-approved; see the 
attached approved products list in the addendum. 

3. Read and follow the product’s directions such as “use sites” and 
“surface types” to see where you can use the product; also, read 
the “precautionary statements.”  

4. Always use cleaning and disinfecting products according to the 
manufacturer’s directions. 

5. Pre-clean the surface by washing any visibly soiled surfaces first 
with soap and water.   

6. Follow the contact time; this can be found in the directions; the 
surface should remain wet the whole time to ensure the product is 
effective.  

7. Wear gloves and wash your hands; if using disposable gloves, 
discard them after each cleaning; if using reusable gloves, dedicate 
a pair to disinfecting COVID-19. Wash your hands after removing 
the gloves. 

8. Lock cleaners and disinfectants up, keep the lids tightly closed, and 
store them out of reach of children. 

Compliance Documentation  

Grace Church of Elk Grove, CA will monitor the weekly cleaning and 
disinfection of surfaces in all of the church’s meeting and childcare areas 
that 1) have been, or 2) likely to have been touched or contaminated with 
aerosol/droplet spray by any individual.  

The verification will be accomplished by documentation on an easily 
accessible clipboard containing the date and time and specific area/
classroom of the cleaning and/or disinfection of the following: 

• Doorknobs and handles 

• Faucets and sinks 

• Toilets 

• Toys and tables (childcare) 
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• Tables and chairs  

• TVs, video players and/or their control devices 

• Soundboard and laptop computer surfaces 

• Lighting switches and thermostats 

• Microphones 

• All other shared equipment and/or instruments
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